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'T'HE  Savings-Bank  Habit  is  not  so  bad  as  the 
*  Cab  Habit — not  so  costly  to  your  thinkery 
and  wallet  as  the  Cigarette  Habit.  The  man 
with  the  Savings- Bank  Habit  is  the  one  who 
never  gets  laid  off;  he's  the  one  who  can  get 
along  without  you,  but  you  cannot  get  along  with- 
out him,  The  Savingr.Bank  Habit  means  sound 
sleep,  good  digestion,  cool  judgment,  and  manly 
independence. 

— Elbert  Hubbard. 


Factory   Regulations. 

No  Smoking  allowed  on  the  premises 


5th  and  20th  of  each  month. 
PAY  DAY  When  these  dates  fall  on   Sunday 

or  a  Holiday,  Employees  will  be 
paid  the  following  day.  Any  Employee  wishing  to 
leave  and  obtain  pay  before  the  regular  pay  days  must 
give  Foreman  one  week's  notice,  to  permit  piece-work 
accounts  to  be  checked  and  passed  by  the  office  for 
payment. 

7  a.  m.  to  6  p.  m.  (Saturday  5  p.1- 
WORKING  T  m. 

HOURS  Whistle  will  blow   at   6:45—6:55   a. 

m. — 12.55  Pm 
Starting  Whistle  7  a.m.  — 1  p.m. 

Closing  Whistle  12  noon— 6  p.m.  (Saturday  5  p.  m.) 
The  Time  System  is  regulated  Daily  from  McGill 
University,  Montreal.  Whistle  furnishes  exact  Stan- 
daid  Time  Every  Employee  is  required  to  be  ready  to 
start  work  promptly  when  Starting  Whistle  blows  and 
continue  at  work  till  Closing  Whistle  blows. 

Each  Employee  is  expected  to  work  faithfully  dur- 
ing the  hours  of  service,  making  no  preparation  to 
wash  up  or  leave  his  work  until  the  closing  whistle  has 
blown.  Employees  violating  this  rule  will  be  charged 
one  hour's  time  for  each  infraction  Motive  power  and 
full  equipment  of  machinery  and  tools  sufficient  for  all 
to  do  a  full  day's  work  being  provided,  all   Employees, 


'  Get  your  happiness  out  of  your  work  or  you  will 
never  know  what  happiness  is." 


working  either  clay  work  or  piece  work,  are  required  to 
operate  the  equipment  10  hours  daily.  (Saturday  9 
hours.)  A  loss  of  ten  minutes  daily  by  500  men  results 
in  a  yearly  loss  of  over  $70,000.00  to  the  Company. 


Everj'  Employee  will  be  furnished 
TIME  with   a    time,  check.       Each    Em- 

CHECKS  ployee     will     deposit     his      check 

in  the  check  box  before  starting 
whistle  blows,  and  all  checks  must  be  removed  from 
the  cupboard  before  12:10  and  6:10. 

Any  Employee  neglecting  to  deposit  his  check,  or 
whose  check  is  not  in  the  cupboard,  must  report  same 
to  Foreman  at  once  or  no  time  will  be  allowed.  This 
applies  to  both  day  and  piece  hands. 

Employees  must  not  handle  any  otheij  check  than 
their  own. 

LATE  Late  comers  will   deposit   check   as 

CHECKS  usual  and  report  to  Foreman. 

When  an  Employee  leaves  the  works  before  the 
closing  whistle  at  noon  or  night,  he  must  obtain  a  pass 
from  his  Foreman  and  deposit  same  in  check  box. 

LOST  Five     cents     will    be    charged    for 

CHECKS  checks  to  replace  ones  lost. 

ABSENCE  Leave  of  absence  must  be   obtained 

FROM  WORK       fr°m     Foreman    or  notice  sent   to 
Foreman  if  unavoidably  detained, 
otherwise  check  will  be  removed    from    board   and    ab- 
sentee's place  filled. 


"Save  the  golden  hours  that  go  to  the  scrap  heap 
of  things  done  wrong." 


ABSENCE  No   Employee  will  be  allowed   in 

FROM  Departments  other  than  the  one   in 

DEPARTMENT     which  he  is  employed,   unless  sent 
by  his  Foreman  on  business.     Fore- 
men have  strict  instructions  to  enforce  this  rule. 


Receptacles  have  been  provided  for 
WASTE  dirty  cotton  waste  and    refuse,   and 

must  be  used  to  avoid  risk  of  fire. 
Any  Employee  throwing  waste  on  floor,  or  elsewhere 
than  in  waste  cans,  will  be  discharged. 

Tools  will  be  furnished  to  Em- 
TOOLS  ployees  from  Tool  Stock  Room,    on 

Foreman's  order  only,  and  will  be 
charged  to  each  Employee  until  returned.  When 
leaving  the  Company's  employ,  all  workmen  will  be 
required  to  get  a  Tool  Room  Receipt  before  pay  (^n 
be  made  u$. 

Employees  needlessly  breaking 
WASTE  OF  windows,    tools,     or   causing    any 

MATERIALS  other    waste    of   material    will    be 

charged  the  full  cost  of  replacing 
same,  and  under  no  circumstances  may  material  be- 
longing to  the  Company  be  removed  from  the  premises 
without  an  order  from  Foreman. 


SPOILED  The    value     of  material  and   time  ' 

WORK  lost  as    a    result   of  careless  work- 

manship,     after     proper      instruc- 
tion, will  be  charged  to  Employee  causing  same. 


GENERAL  Each  Employee  is  expected  to  keep 

ORDER  AND         his     bench,    tool   box  or  cupboard 
CLEANLINESS     tidy  and  clean. 


It  is  what  we  THINK  and  what  we  DO  that 
makes  us  what  we  ARE." 


The  elevators  are  for  handling 
ELEVATORS         material      only.       Unless      having 

a  heavy  load,  necessitating  the 
use  of    the    elevator,    all    Employees    must    use    the 


Each    Employee     must      use      the 
LAVATORIES       Lavatory    provided    on     the    floor 
on  which  he  is  employed. 

FIRE  Fire    pails,    hose,     and    all    other 

APPARATUS        fire  appliances  must  on   no  account 
whatever  be  removed  from  place  or 
used  for  any  other  purposes 


INTEM- 
PERANCE 

mises  will  be  discharged. 


Any  Employee  indulging  in  use  of 
intoxicating  liquor  during  working 
hours  or  bringing  same  it|  the   pre- 


AUTHORITY  Foremen  have  charge  of  all  persons 

OF  FOREMAN      employed,   and   the  work   done  in 
their    respective    departments,    and 
will  be  held  responsible  for  enforcing  these  rules. 


"Save  the  vrecious  seconds  that  are  wasted  in 
idleness  and  indecision." 


System  and  reasonable  rules  are  absolutely  necessary 
to  the  attainment  of  the  best  results  with  the  least  con- 
sumption of  time  and  the  greatest  economy  and  efrr 
ciency. 

Where  disorder  and  irregularity  are  predominant, 
that  which  is  accomplished  is  effected  with  constant 
difficulties  and  annoyances.  Just  rules  and  regulations 
are  essential  in  any  enterprise,  and  the  instructions  as 
appended  have  been  drawn  up  for  the  benefit  of  both 
the  Company  and  Employees,  and  all  are  .  earnestly 
requested  to  co-operate  to  the  end  that  friction  of  any 
kind  may  be  avoided. 

The  Company  upon  granting  a  workman  employ- 
ment, agrees,  on  its  part,  to  pay  him  such  wages  as 
may  be  arranged  between  himself  and  the  Superinten- 
dent, promptly  on  the  regular  pay  day  ;  to  resneet 
him  as  ajw  individual,  listening  and  remedying,  if 
consistent/any  grievances  (should  there  be  any)  which 
he  may  make  known. 

The  workman,  on  his  part,  in  accepting  employment 
of  the  Frost  &  Wood  Co  ,  Limited,  agrees  to  faithfully 
perform  the  services  he  may  be  appointed  to  do,  and 
at  all  times  to  do  his  best  to  promote  the  interests  of 
the  Company. 

THE  FROST- €r  WOOD  CO.,   Limited. 


"Save  the  aimless  mornings   and  restless  after- 
noons that    consume    themselves  in  wandering, 
wandering,  ivasteful  doubt." 


Avoid  cliques,  and  do  not  gossip  nor  listen  to  gossip 
about  your  fellow  workmen. 

Do  not  join  the  Knockers'  Klub  ;  and  avoid  all  fel- 
owship  with  the  folks  who  are  trying  to  wear  the  face 
off  the  clock. 

Enthusiasm  is  a  lubricant  that  makes  the  wheels  of 
trade  go  round  ;  a  grouch  is  sand  in  the  bearings. 
Enthusiasm,  like  Factory  Melancholy,  is  catching. 

The  habit  of  getting  everything  packed  And  ready 
for  a  quick  scoot  when  the  whistle  blows  does  not  mean 
for  you  a  raise.  Work  as  if  you  owned  the  place — and 
perhaps  you  may. 

Never  carry  matches  loose  in  your  pocket— have  a 
metal  match  box. 


